J. Gosney 
 MLD ICT PILOT Ashley School Microsoft Sound Recorder 

Microsoft Sound recorder
Aims

· Be able to make storyboards

· insert WAVS 
· Produce audio recordings

· Understand the meaning of the key vo​cabulary.

Objective     

· Build self-esteem in the students  
Learning objectives

                Upon completion of these sessions, the student will: 

· Be familiar with key vocabulary and common terms used to produce at least 1 minute of sound recordings using Microsoft Sound recorder 
· Navigate menus.

Notes for teacher; 
· This is the first of 7 sessions; the students will be introduced to Microsoft sound recorder. 

· The first session will consist of the students observing the teacher build a sound recording. 

· The next 2 will allow the students the opportunity to explore sound recorder in small groups, the importance of these 2 sessions is that there is no formal assessment and nothing requires producing, it is simply an opportunity for the students to produce single audio clips and save them.
· In sessions 4, 5, 6 & 7 the students will be given scenarios to choose and then led from the teachers PC & viewed on the interactive whiteboard and finally, produce at least 1 minutes worth of audio. During these sessions the teacher will ask/encourage students to perform the operations under his/her supervision. 

· (The operations include) OPENING SOUND RECORDER, RECORDING, INSERTING AUDIO/WAVS, EDITING, SAVING, MIXING ETC. 
N.B SESSION TIMES ARE BASED ON 55 MINUTES
Session 1
Sound Recorder
Aims

· Be able to read, pronounce and understand the meaning of the key vo​cabulary.

· To provide students with some insight as to how sound can be recorded and manipulated.
Learning objectives

                Upon completion of these sessions, the student will: 

· Be familiar with key vocabulary and common terms used to describe a number of functions on Microsoft Sound recorder. 
· To design a storyboard.  
· Importance of saving work.

Introduction; (15 Mins) – Whole class/individual

Introduce the students to a new piece of software, Microsoft Sound recorder` Explain its uses. The students will be introduced to Microsoft Sound Recorder through a PowerPoint Show – see resource 1-Windows Sound recorder.ppt. Give an example of how it can be used (record saying “hello” to class) Show the class how to save a recording and then how to retrieve it (if working with Windows XP the students should default all files to My Music folder and create their own sub-folder named Recordings. Resource 2 contains partly prepared, edited clip from year 7 & 8 students at Ashley School (MLD) 
Development (30 Mins) – whole class/individual 
The students will be given a sheet of A4 plain paper and be asked to fold it in half, and then halve it again. This will be their first step in designing a storyboard. Each quarter will be numbered from 1-4, starting at 1 the students will write – in groups of 4 a short story from the choices given. Because of the nature of the session and the resources it will only be possible to produce one short audio per session.

Plenary (10) – whole class/individual 
A recap of the session ensuring all students recall some of the key vocabulary` also a recap of how to access the SOUND RECORDER and how to open a saved WAV file.

Session 2
Sound Recorder
Aims

· Be able to read, pronounce and understand the meaning of the key vo​cabulary.

· To provide students with some insight as to how sound can be recorded and manipulated.
Learning objectives

                Upon completion of these sessions, the student will: 

· Be familiar with key vocabulary and common terms used to describe a number of functions on Microsoft Sound recorder. 
· To design a storyboard.  
· To produce a sound file.
· To work as part of a team


Notes for teacher; 

· This session can allow the students the opportunity in small groups (no more than 4 per group) to investigate and experiment with sound recorder, the students are only informally assessed.

· I use this session to evaluate the ability of the students as a group so that stronger and weaker abilities are mixed, you will know the ability of your students. 
Introduction; (10 Mins) – Whole class/individual

Recap from Session 1, Microsoft Sound recorder. Do a Q & A such as, “what was the software we used last session?”, “what can we do with it?” (mix, decrease/increase volume, reverse, etc), give extra credits for answers with key vocabulary. 
Give an example of how it can be used (record saying “hello” to class) Show the class how to save it and then how to retrieve it. Within the Sound Recorder folder (resource 3) there are 2 audio files withoutecho & withecho play both to demonstrate and highlight an editing tool within the recorder. 
Development (35 Mins) – whole class/individual 
The students will be given a sheet of A4 plain paper and be asked to fold it in half, and then halve it again. This will be their first step in designing a storyboard. Each quarter will be numbered from 1-4, starting at 1 the students will write – in groups of 4 a short story from the choices given (see resource 4). Record themselves, i.e. saying their name, what class they are in etc. Because of the nature of the session and the resources it will only be possible to produce one or two short audio clips per session.

Plenary (10) – whole class/individual 
At this point I ask each group to give us a quick example of the clip/s they produced. A recap of the session ensuring all students recall some of the key vocabulary` also a recap of how to access the SOUND RECORDER and how to open a saved WAV file. 
Session 3
Sound Recorder
Aims

· Be able to read, pronounce and understand the meaning of the key vo​cabulary.

· To provide students with some insight as to how sound can be recorded and manipulated.
Learning objectives

                Upon completion of these sessions, the student will: 

· Be familiar with key vocabulary and common terms used to describe a number of functions on Microsoft Sound recorder. 
· To design a storyboard.  
· To produce a sound file.
· To work as part of a team


Introduction; (5 Mins) – Whole class/individual

Recap from Session 2, Q & A, “what software did we use?”, what did you like best about it?”. 

Explain that they will carry on with there story and to try to add one or two more clips, also to attempt to add a background (if not done) use some of the tools such as echo, reverse, mix with file, increase/decrease volume.
Development (40 Mins) – whole class/individual 
The students will continue to build their story.
Plenary (10) – whole class/individual 
At this point ask each group to demonstrate what they have completed; I feel this allows each group to evaluate their own successes. A recap of the session ensuring all students recall some of the key vocabulary` also a recap of how to access the SOUND RECORDER and how to open a saved WAV file. 

Session 4/5/6 & 7
Sound Recorder
Aims

· Be able to read, pronounce and understand the meaning of the key vo​cabulary.

· To provide students with some insight as to how sound can be recorded and manipulated.
Learning objectives

                Upon completion of these sessions, the student will: 

· Be familiar with key vocabulary and common terms used to describe a number of functions on Microsoft Sound recorder. 
· To design a storyboard.  
· To produce a sound file.
· To work as part of a team/whole class


Notes for teacher; 

· This lesson plan covers sessions 4, 5, 6 & 7  

Introduction; (10 Mins) – Whole class/individual

Recap from Session 2, Q & A, “what software did we use?”, what did you like best about it?”. 

Explain that in the following 3 sessions we will all work from the teachers PC. We will now design and build a whole class recording. Give the students the option of four choices offered in session 2.

Development (35 Mins) – whole class/individual 
The students will brainstorm a storyboard on the whiteboard; tell them that this may change as we go along. Once we have decided on a story invite students to the main teaching PC, remembering we have 4 sessions to complete the task of designing and recording a story. At all times the students will manipulate the PC/sound recorder, the teacher is there to assist and advice. Play resource 2 to encourage the shy students to participate in the building of a recording. You may find the shy ones are more comfortable working the sound recorder functions and the more outgoing students prefer to stand up and talk into the recorder, I personally always try to encourage the shy ones to talk in to the microphone, it builds a students confidence and self-esteem. 

Plenary (10) – whole class/individual 
Play what the class has achieved in the session, as homework ask them to look at the way news reporters, children’s shows performers, Top Of The Pops presenters etc. introduce topics, the style in which items are delivered verbally for the audience. 


Key Vocabulary


Sound Recorder, WAV, Audio, Clip, Mpeg, Mix With file, Insert from file


Increase/Decrease Volume, Echo, Reverse, Menu, CD








Teacher/Teaching Resources


Interactive SmartBoard, whiteboard, OHP and markers, ruler’s, paper. 


Worksheet and A4 blank paper


PowerPoint show (Windows Sound Recorder)
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