Year 7 ICT                                   Summer Term 6a Multimedia Presentations


Teaching Notes

Objective – To create four slides and insert four different animals, one per slide.
1. Open PowerPoint
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Start with blank Presentation and use in slide view by clicking on option in bottom left of screen.
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· Search for ANIMAL image (figure 1).
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ClipArt task pane appears (figure 2).
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· Double click on a picture to insert. 
· Enlarge the picture to fill screen by dragging the edges of the box.
3. Insert a new slide and repeat the above steps to create slides, this time select a different animal.

· You will have inserted four new slides in total and a different animal in each slide.

Make sure that the slide you want to be viewed first is the first slide in the list of slides.
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If you run the slide show now (see below figure 3) you will find that you can cycle through each slide created by click on the left mouse button.

[image: image10.png]@] He wk vew Dset Fomst Iods Sigeston Toobox Window b

BcEar™

DEE & ai - @0
record [B]1

7%

Format AutoShape

et ]| e | poston |

il
Color

Transparency: Al
e

o [ =]
e [ T
Comector: [ ]
arrows

peanatyer [ ]

I Defaultfor new objects

Beginsie:

———

o
Sty

weight:

End sty

End size

o

woshapes~ N % [ O
Side 1f 1

Draw

4

1R - L-A-=S=20W.

Default Design Englsh (UK.)

A - | Boeson Onewsice 2





[image: image11.png]Yiew Insert Format Tools Slide Show Window Help
(B ol

Slide Sorter
Elsideshon £

Master —
P lack and white

Header and Footer.

Reviewing
Tables and Borders
Visual Basic

b

wordart

Custorize,




Click once to run show

5. The slide transitions controlled by the mouse must be turned off as follows (Figure 4)
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Select slideshow – slide transitions

· The Slide Transition 
        task Pane appears.



Then deselect the Advance On mouse click tick box, then click on the Apply to All button
(Figure 5).

6. On your opening page you will now add an Action Button as follows:

Select Slide Show – Action Buttons (Figure 6). You will see a selection of buttons available for use. Select the right arrow button.
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NOTE: Your mouse will turn into A CROSS/+
Hold down the left mouse button and drag it to make 

Drag and size the action button to the location you want it on your slide. The following dialogue box (figure 7) will be also appear. 





Use the above method to create a left hand Action Button. As the RIGHT hand facing Action Button takes you to the next slide, placing a LEFT hand facing button will take you to the previous slide. 
7. These hyperlinks can be demonstrated by clicking on the Slide Show button again.


You can leave the slide show by pressing the “ESC” key on your keyboard (top left).

8. The Action Buttons can be modified/formatted by right clicking on the mouse button

· The following menu will appear. (figure 8)


Figure 9 now appears

· You can use this to change the size, colour, line, etc. Click OK when complete. 
· You can also modify the hyperlink by right clicking the mouse when over the Action Button.

9. Add other hyperlinks to all pages as required. Remembering to add a Left and right Button.
ARE THERE ANY QUESTIONS SO FAR?????

10. It is possible to create another form of hyperlink known as a “hotspot”, this is a form of a hidden hyperlink.


11. Ensure that the Drawing tool bar is selected as follows:

Click on the “Oval” shape on the Drawing toolbar which will be at the bottom left of the page.


Place the oval shape at a place of your choice on your slide page.


Right click the mouse on the shape and click the Action Settings.

Select the required hyperlink as in step 6.


You must now hide the “hotspot” shape. This is achieved by double clicking the left hand mouse button on the shape.
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Select the Fill colour to be “No Fill” and the line colour to be “No Line” – click OK. You will find that the shape is no longer visible. 

12. The “hotspot can be tested by clicking the Slide Show button. It will be noted that when the mouse is moved around the screen the normal arrow icon is viewed. When the mouse is moved over the “hotspot” a “hand will appear denoted the position of the hyperlink. Click it to go to your desired page.

· You should now have four slides with a different animal on each slide.

· You should also have button on each page taking you forwards and backwards in your presentation.
· Questions

At introduction, ask, “Who can tell me what a hyperlink is and why we would use it?”

At plenary, after key points ask, “Who can tell me what other applications we could use for these types of hyperlinks and hotspots?” e.g. virtual tours, games, quizzes, etc.

Key Points

· Must turn off slide transitions requiring mouse click option and apply to all slides.

· There are a variety of Action Button available, can add you own by using text boxes, other shapes, pictures and word art.

· Remember to make sure the start of your show is on first slide – slide 1.Worksheet Objective

For the students to create their own application using hyperlinks and “hot spots” within PowerPoint. Must be fun, creative and interesting.
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Notice the ACTION SETTINGS box gives you the option to Hyperlink to NEXT SLIDE


Make sure the button has a dot in it and then click OK.
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